
ry
TED (15) 2143
(Revision 2015)

Reg.No.
Signature.

DI PLOMA EXAMINATION IN ENGINEERING/TECHN OI.OGY/I\4ANAGEMENT/
COMMERCIAL PRACTICE - OCTOBERA\IOVEMBtsR- 20 1 8.

SHORTHAND ENGLISH-THEORY- II

(Maximum Marks : 100) [Time : 3 Hrs]

(lnstruction: Every rule in part -B must be followed by at least one outline as example.

Use pencil for writing the outlines)
PART-A

(Maximum marks: l0)

L Answer all questions in one or two sentences. Each question carries 2 marks.

l. How do you write 'L' after N and NG?

2. State the rule regarding Halving principle is applied for't' only.

3. Explain the use of the altemative forms for ng-k, ng-gr-

4- State the representation of'selfand selfcon'.

5 Attomey General of India-

PART. B
(Maximum Marks : 30)

Answer any five of the following questions . Each question carries 6 marks.

l. Define Diphones? Explain how are they represented.

2. State the circumstances where the Halving Principle is not applied.

3. List out any six Prefixes and explain how they are represented in Shorthand.

4. Write a letter to your father seeking his permission to go on a study tour.

5. Give outline for the following:

(a) Transmit (b) Congratulate

' (c) Passenger (d) Selftsh

(e) At the same time (0 Inhabit

(5X2:lo)

6. Describe the rule regarding Downward R'

7. Correct the spelling of the given words:

Marks

\

(a) passanger

(c) comencement

(e) goegraphy

(b) distingtion

(d) congradulation

(f) lavander. [5x6 :30]
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PART - C
(Maximum marks : 60)

lanswer all questions Each question canies l5 mark)

[I Write paragraph about 200 words on any one ofthe following topic:

(a) Value of Games

(b) Right to Information
(c) Advertising

(15)

Give summary ofabout 100 words for the following:

Knowledge is hardly even inbom. Most of the knowledge is acquired by man' As man

gains more and more knowledge, he become more and more powerful, as knowledge is power the

acquisition of which increases man's physical as well as intellectual capacity and capability.

Knowledge is the godmother of all discoveries, explorations and inventions. Mostly man gain

knowledge through observation and experimentation. At first matr stalts with certain hypothesis

or theory and some time even without any premeditation, prerequisite or predetermination. In

other words, he embarks upon a project just at random and the results are startlingly positive or

negative. EinsteirL for instance, was actually not working for discovering the atom when he

stepped upon it just by chance. Even Newton's sight of the falling apple and the thoughts that it

generated in his mind which led to the discovery of the theory of gravitation were not conceived

by him.

All the modem technology which has made certain nations so powerful economically

and militarily is all based on knowledge. In countries like the USA research in all fields of

science is done on regular basis and that is one of the underlying secrets of her success and

matchlessness as the nation in world, at least not to the extent of a crippling effect. India has

also done great research in certain fields, as for instance, in the fields of information technology

and telecommunications. All humaa progress and perhaps even man's very existence on the

globe depends upon his retention and growth of knowledge in various fields for positive and

c,onstructive purposes because if knowledge is used for negative purposes, it can play havoc

with out life and existence on earth.

(15)
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V. Write into shorthand:

The almost innumerable terms connected with the business should bc understood by allwho engage in trade. They are introduced into practically every transaction and he wouldbe considered incompetent who did not understand them. The mastery ortrr"r" *il o oo, 
"task of such magnitude as to disconcert anyone of reasonable self reliance and self conhol. Noenterprising man need entertain a moment's doubt as to his ability to leam these sigrificanttenns' The tansmission of goods to a commission agent or other consignee involves thepreparation of documents which will ensure the tansfer of the goods to him without

unnecessary delay' The arrangement ofconsular invoices and other forms properly inscribed
and attested must be recognized a common matter of daily routine, and a man would feel
uncomfortable if he were ignorant of these fhings.

write into long{rand: 
(15)
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